CAPP 11 – Career Planning09

· Resume
Resume

The resume’ is your first introduction to a potential employer and is therefore a very important document.  There are many different styles to a resume, but most are fairly standard.  

Directions: Examine the format below and then create your own resume.

You will be marked out of 10 for a complete, neat, properly formatted resume.


Larry Barry


50 Student Rd.


Comp. 34


Enderby, B.C.


V0E 2K0





Personal Information





Age: 16


Birthdate: 04/20/1986


Height: 5’9”


Weight: 135


Health: Excellent


SIN 123 456 789


Work Experience





March 2003 - Galiano Island Film School





This was a work experience program revolving around film production and editing.  My duties included filming, editing and production.  I worked effectively in a team setting to produce a short film on a deadline.





Sept – Oct. 2003 - School work experience at Enderby Central Hardware





My duties included stocking of shelves, working in the yard and customer service.  I also foiled a robbery at Central Hardware shortly after my work experience was over, resulting in the return of 12 gas barbecues to Central.





June 2002 – Grinrod Strawberry Farm





This was a summer job picking strawberries at Grinrod Strawberry Farm.








Education





Grade 10 graduate, A.L. Fortune Secondary, Enderby, B.C., 2003





Skills/Certificates





Foodsafe Certificate


Superhost Certificatet


Computer Literate (basic word processing, internet)





Hobbies/Activities





I enjoy the outdoors.  Hiking, biking, camping and swimming are all activities that I enjoy.  I also have a keen interest in movies and movie making.  I am personable and I enjoy spending time with friends and family.





References





Mr. Bill Trickey			Mr.  Moe Curly


(personal reference)		(work reference)


Teacher/ A.L. Fortune Sec.		Central Hardware


500 Bass Ave.,			     Bass Ave.


Enderby,. B.C.			Enderby,. B.C.


V0E 1V2				V0E 1K2


Tel: (250) 832-6431			Tel: (250) 832-6474


Fax: (250 832- 2182			Fax: (250 832- 2182		Fax: (250) 832-6090











