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-Formal Letter Quiz

Formal Letter Quiz

Directions:  Examine the different parts to a letter below.  Match it’s letter with the appropriate spot in blank letter space found opposite.  You will receive 1 mark for each correct match.


A.



B.


C.






D.



E.


F.






G.



H.


Total: ____/8




1.____


2. ____





3. ___





4. ___





5. ___





6. ___





7. ___





8. ___
































Sony Canada Ltd. Head Office


115 Gordon Baker Road 


Toronto, Ontario 


M2H 3R6





I recently purchased your Playstation 2 at a local retail store.  When I opened the box I was disappointed to find that there was no game controller included.  I returned to the retail store from which I purchased the unit and I was referred to you buy the salesman.  I would like your company to send me a controller so that I can use my Playstation.








C/o A.L. Fortune Sec. School


500 Bass Ave


Enderby, B.C.


V0E 1V2





January 15, 2003





RE: Playstation 2 Warranty





I have enclosed a copy of my receipt and the address of the retail store from which I purchased the Playstation.  If you would like to contact me you can reach me at the above address, telephone me at (250) 555-5555 or email me at � HYPERLINK mailto:bigbadbill@hotmail.com ��bigbadbill@hotmail.com� .





Dear Sir:





Yours truly,











Mr. B. Trickey








